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Berryville Town Council 

MEETING AGENDA 

Berryville-Clarke County Government Center 
101 Chalmers Court, Second Floor 

Main Meeting Room 
Regular Session 

December 10, 2024 

7:00 PM 

 

Item Page 

  

1. Call to Order 
 

2. Pledge of Allegiance 
 

3. Approval of Agenda 
 

4. Presentations/Awards and Recognitions 
 

  Recognition of Director of Community Development Christy Dunkle for 24 Years of 
Service with the Town of Berryville 

 

  Recognition of Patrol Officer Jaclyn Saldana for being named the 2024 Horseshoe 
Curve Benevolent Association’s Law Enforcement Officer of the Year 

 

5. Public Hearings 
 

  

Special Use Permit- Home Occupation. Jason T. McCarty, Applicant, is requesting a 
special use permit per Section 604.3(g) of the Berryville Zoning Ordinance in order to 
operate a home occupation (tattoo business) at the property located at 8 West Fairfax 
Street, identified as Tax Map Parcel number 14A2-((3))-8, zoned DR-4 Detached 
Residential. SUP 05-24 

pgs 3-15 

  
 

  
6. Discussion of Public Hearing Items 

 

  Special Use Permit- Home Occupation. Jason T. McCarty, Applicant, is requesting a 
special use permit per Section 604.3(g) of the Berryville Zoning Ordinance in order to 
operate a home occupation (tattoo business) at the property located at 8 West Fairfax 
Street, identified as Tax Map Parcel number 14A2-((3))-8, zoned DR-4 Detached 
Residential. SUP 05-24 

pgs 3-15 

7. Citizens' Forum 
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December 10, 2024 
Item 
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8. Consent Agenda 
 

  Approval of Minutes: 
  Town Council Meeting November 12, 2024 

pgs 16-22 

9. Unfinished Business 
 

  Discussion – Proposed Five-year Water and Sewer Rate and Fee Plan pgs 23-28 
10. New Business 

 

11. Council Member Reports 
 

  Mayor 
 

  Vice Mayor 
 

  Ward 1 
 

  Ward 2 
 

  Ward 3 
 

  Ward 4 
 

12. Staff Reports 
 

  Public Works pg 29 
  Public Utilities pg 30 
  Police Department pgs 31-35 
  Community Development pg 36 
  Administration and Finance pgs 37-53 
  Town Manager 

 

  Order of Consent for Public Water System Identification No. VA2043125 Town 
of Berryville pgs 54-70 

13. Committee Updates 
 

  Budget and Finance 
 

  Community Development 
 

  Personnel, Appointments, and Policy 
 

  Reappointment to the Berryville Area Development Authority  

  Public Safety 
 

  Streets and Utilities 
 

14. Closed Session 
 

15. Adjourn 
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Consent Agenda for December 10, 2024

Item Title: Consent Agenda

Prepared By: Brandel Kelsey

Findings/Current Activity

The consent agenda comprises one item to be considered for approval:

          Minutes of the November 12, 2024 Town Council regular meeting

Schedule/Deadlines

Timely approval of minutes is preferable, but no deadline for such approval exists.

Attachments
1. Minute of Town Council Regular Meeting November 12, 2024

Recommendation

Approval.

Sample Motion

I move that the Council of the Town of Berryville approve the consent agenda.

Page 16 of 70



Page 17 of 70



Page 18 of 70



Page 19 of 70



Page 20 of 70



Page 21 of 70



Page 22 of 70



Page 23 of 70



Page 24 of 70



Page 25 of 70



Page 26 of 70



Page 27 of 70



Consumption 

Total $per kgal Total Revenue Admin Fees

Total Revenue 

and Admin Fees

Revenue 

needed per 

Finance Plan

Increase 

per kgal

Increase 

per year

FY24-25 104,352,071 8.15$               850,469.38$             555,850.18$  1,406,319.56$   N/A -$         

FY25-26 105,200,000 10.30$             1,083,560.00$          555,850.18$  1,639,410.18$   1,639,100.00$   2.15$       25.80$     

FY26-27 106,400,000 11.62$             1,236,368.00$          555,850.18$  1,792,218.18$   1,792,900.00$   1.32$       15.84$     

FY27-28 107,200,000 13.11$             1,405,392.00$          555,850.18$  1,961,242.18$   1,961,400.00$   1.49$       17.88$     

FY28-29 108,004,000 14.72$             1,589,818.88$          555,850.18$  2,145,669.06$   2,145,700.00$   1.61$       19.32$     

FY29-30 108,815,000 16.47$             1,792,183.05$          555,850.18$  2,348,033.23$   2,347,500.00$   1.75$       21.00$     

Consumption 

Total $per kgal Total Revenue Admin Fees

Total Revenue 

and Admin Fees

Revenue 

needed 

Increase 

per kgal

Increase 

per year

FY24-25 104,352,071 17.27$             1,802,160.27$          280,627.20$  2,082,787.47$   N/A -$         

FY25-26 105,200,000 17.78$             1,870,456.00$          280,627.20$  2,151,083.20$   2,023,357.00$   0.51$       6.12$       

FY26-27 106,400,000 18.31$             1,948,184.00$          280,627.20$  2,228,811.20$   2,084,058.00$   0.53$       6.36$       

FY27-28 107,200,000 18.85$             2,020,720.00$          280,627.20$  2,301,347.20$   2,146,579.00$   0.54$       6.48$       

FY28-29 108,004,000 19.41$             2,096,357.64$          280,627.20$  2,376,984.84$   2,210,977.00$   0.56$       6.72$       

FY29-30 108,815,000 19.99$             2,175,211.85$          280,627.20$  2,455,839.05$   2,277,306.00$   0.58$       6.96$       

Rate Admin Fee Total Bill

FY24-25 25.42$                36.53$             61.95$                       

FY25-26 28.08$                36.53$             64.61$                       

FY26-27 29.93$                36.53$             66.46$                       

FY27-28 31.96$                36.53$             68.49$                       

FY28-29 34.13$                36.53$             70.66$                       

FY29-30 36.46$                36.53$             72.99$                       

Total bill including water and sewer per 1,000 gallons

Sewer Based on 3% Annual Increase

5 YEAR RATE AND FEE PLAN 12.10.2024

   Based on 20-year Amortization of WTP LoanWater
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Report of the Department of Public Works
December 4, 2024

General Information
Public Works installed the winter snow flakes on the poles and 
decorated the Christmas Tree in Rose Hill Park. We have also finished 
decorating the light poles and the gazebo in the park in preparation for 
the annual Christmas Tree lighting scheduled for Friday December 6, 
2024.

Department personnel will complete scheduled leaf collection during 
the week of December 1. As weather and staffing permits, leaf 
collection will occur as needed until December 20.

Water
We experienced no water breaks or maintenance issues this past 
month. Public Works personnel have been busy inspecting and 
upgrading our repair supplies to insure we will be ready for any water 
breaks or emergencies that may occur during the winter months.

Sewer
One of the two pumps at the Berryville Glen sewer pump station was 
replaced.
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Public Utilities Department Report
10 December 2024

Item Title: Department Update
Prepared By: Jean Petti 

Water Treatment Plant Activity
Compliance results for Haloacetic Acids (HAA5s) in fourth quarter of 2024 are pending. All 
water quality results are available at https://vadwv.gecsws.com/  

Efforts to resolve any “unknown” lines in our Lead Service Line Inventory continue. 
Residents may request an inspection of their line by calling the Town office or by emailing 
deputytownmanager@berryvilleva.gov.

Town staff is preparing for implementation of the Corrective Action Plan as required by 
Consent Order. Virginia Department of Health, Pennoni Engineering, and Inboden 
Environmental Services (IES) continue to support operations staff in addressing the HAA5 
exceedance.

Wastewater Treatment Plant Activity 
IES is providing a second full-time operator at the wastewater plant. This will enable IES to 
also accommodate any off-hours service calls and reduce the workload for Berryville’s 
remaining staff.

Department General Activity 
The Chief Plant Operator is on leave and one of the certified operators has resigned. Water 
production is adequate to meet community needs, but the department continues to seek 
qualified applicants for existing vacancies.  

Many thanks to members of the Public Works Department, who provide regular 
maintenance assistance to the Public Utilities Department. 
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                                                         101 Chalmers Ct., Suite A, Berryville VA 22611 
                                                                (T) 540.955.3863  (F) 540.955.0207 
                                                                         policeadmin@berryvilleva.gov 
                                                                           W. Neal White – Chief of Police 

PD FORM 027 Page 1 of 1  Rev. 05/2021 

  

                               BERRYVILLE POLICE DEPARTMENT 

 

 

MEMO 

 
DATE: 12/04/2024     
TO:   Town Council 
FROM: Chief W. Neal White 
CC:       
RE:   Police Department Monthly Report – 12/10/2024 
 
Monthly Activity Report 
 
The activity report for the month of November 2024 is attached to this report. 
 
Public Safety Committee 
 
The Public Safety Committee did not meet in November 2024. 
 
 
 Holiday Toy Drive 
 
The holiday toy drive is in full swing and several bins of toys have already been collected and 
distributed to Clarke County Social Services.  The department will continue to collect toys 
through December 20th. 
 
Officer Recognition 
 
Officer Jaclyn Saldana was recognized by the Horseshoe Curve Benevolent Association as 
the Law Enforcement Officer of the Year representing the Berryville Police Department.  Over 
the past year, Officer Saldana has been a top performer in the department and places a 
tremendous focus on the enforcement of motor vehicle laws including detection of impaired 
drivers. 
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Year To Date November October

Month/Year:  November 2024 2024 2024 2024

Complaints Answered
911 Hang Up: 20 3 1
Alarms: 61 5 5
Animal Complaint: 132 10 15
Assault: 13 2 0
Assist County: 147 15 9
Assist EMS and Fire: 97 9 6
Auto Larceny: 2 0 1
Burglary: 12 0 0
Civil Complaints: 91 4 12
Disturbance: 45 5 7
Domestic Disturbance: 34 8 4
Driving Under the Influence 16 1 3
Drunk In Public: 5 0 2
Fraud: 36 5 1
Larceny: 42 2 8
Harassment/Intimidation: 35 8 2
Homicide: 0 0 0
Identity Theft 7 0 1
Juvenile Related: 24 1 1
Mental Health Crisis: 58 3 12
Narcotics Related: 4 0 0
Noise 31 7 5
Public Service: 44 0 3
Sexual Assault: 2 0 0
Robbery: 2 0 0
Shoplifting: 0 0 0
Suspicious Activity: 158 16 10
Trespassing: 16 2 2
Vandalism: 37 15 1
Welfare Check: 110 14 15
Miscellaneous Complaints: 553 19 27
Total Complaints Answered: 1834 154 153

PD FORM 039 Page 1 of 3

Police and Security Report
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Year To Date November October

2024 2024 2024
Traffic
Accidents Investigated: 53 3 9
Assist Motorist: 24 4 7
Child Safety Seat Install: 4 1 0
Funeral Escort: 29 2 0
Hit & Run: 8 1 0
Parking Tickets: 16 1 2
Traffic Warnings: 566 26 75

Traffic Summons Issued
Defective Equipment: 1 0 1
Driving Suspended: 11 0 2
Expired Inspection: 10 0 0
Expired Registration: 11 0 1
Fail to Obey Highway Sign: 115 7 15
Fail to Obey Traffic Signals: 0 0 0
Fail to Stop/Lights & Siren: 0 0 0
Fail to Yield Right of Way: 2 0 0
Hit and Run: 0 0 0
No Liability Insurance: 0 0 0
No Operator's License: 16 0 2
No Seat Belt: 0 0 0
Reckless Driving: 8 0 1
Speeding: 102 7 15
Miscellaneous Summons: 22 0 3

Total Traffic Summons Issued: 297 14 40

Found Open at Businesses in Town
Doors: 13 2 1
Windows: 0 0 0
Garage Doors: 0 0 0

PD FORM 039 Page 2 of 3

Police and Security Report (Continued)
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Year To Date November October

2024 2024 2024
Criminal Papers Served
Abduction: 0 0 0
Arson: 0 0 0
Assault and Battery: 5 0 0
Assault and Battery on Police Officer: 3 0 0
Auto Larceny: 0 0 0
Breaking and Entering: 0 0 0
Capias: 8 0 2
Disorderly Conduct: 0 0 0
Driving Under the Influence: 11 1 1
Drunk In Public: 10 2 1
Fail to Obey Police Officer: 0 0 0
Fail to Pay Parking Ticket: 0 0 0
Forgery: 5 1 0
Fraud: 5 0 0
Homicide: 0 0 0
Illegal Drugs/Paraphernalia: 2 0 0
Larceny: 14 2 3
Possess Alcohol Underage: 1 0 0
Protective Order Violations: 1 0 0
Rape: 0 0 0
Resisting Arrest: 0 0 0
Robbery: 0 0 0
Shoplifting: 0 0 0
Trespassing: 5 1 3
Vandalism: 2 1 0
Weapons Violation: 1 0 0
Miscellaneous Criminal Arrests: 22 1 0

Juvenile Detention Order Totals: 0 0 0
Total Criminal Arrests: 100 10 12
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Police and Security Report (Continued)
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Year To Date November October

2024 2024 2024
Response to Resistance
Total Community Interface 2854 208 290
Total Enforcement Contacts 944 46 121
Physical Custody 42 5 6
Reported Force Involved 4 1 0
Administrative Review - Justified 4 1 0
Administrative Review - Not Justified 0 0 0
Complaint of Injury - Arrestee 0 0 0
Medical Treatment for Injury - Arrestee 0 0 0
Complaint of Injury - Officer 0 0 0
Medical Treatment for Injury - Officer 0 0 0

Type of Force Involved
Compliance Hold / Open Hands 3 0 0
Takedown 1 1 0
Strikes (Hands / Knees) 0 0 0
Chemical Sprays (O.C.) 0 0 0
Impact Weapon (Baton) 0 0 0
Mechanical Non-Lethal 0 0 0
Firearm 0 0 0

Arrestee Demographics
White Male 28 3 5
Black Male 9 1 1
Other Male 0 0 0
White Female 15 1 0
Black Female 0 0 0
Other Female 0 0 0

PD FORM 039 Page 4 of 4

Police and Security Report (Continued)
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Town Council Agenda Item Report Summary 
December 10, 2024 

Item Title 
Community Development Update 
 
Prepared By 
Christy Dunkle 
 

 
Planning Commission 
The Planning Commission held a meeting on November 26, 2024. They held the following public 
hearing: 
Public Hearing – Special Use Permit – Home Occupation  

Jason T. McCarty, Applicant, is requesting a special use permit per Section 604.3(g) of 
the Berryville Zoning Ordinance in order to operate a home occupation (tattoo 
business) at the property located at 8 West Fairfax Street, identified as Tax Map Parcel 
number 14A2-((3))-8, zoned DR-4 Detached Residential. SUP 05-24 

 
They recommended that Town Council approve the request as presented. 
 
Their next meeting is scheduled for Tuesday, January 28, 2025 at 7:00 p.m. 
 
Berryville Area Development Authority 
The BADA held a meeting on Wednesday, November 20, 2024. They discussed the Berryville 
Area Plan update and staff introduced a subdivision proposed for South Church Street. Their 
next meeting is scheduled for Wednesday, January 22, 2025 at 1:00 p.m.  
 
Architectural Review Board 
The ARB met on November 6, 2024 and discussed the following item: 

 
Sign Review 

Jerry L. Johnson, Owner, is requesting a Certificate of Appropriateness to install a wall sign at 
the property located at 26 East Main Street, identified as Tax Map Parcel number 14A2-((A))-
72, zoned C General Commercial. Approved as presented. 

 

Their next meeting is scheduled for Wednesday, December 3, 2024 at 12:30 p.m. 

 

Tree Board 

The Tree Board has not met since the last Council meeting. 
 
Board of Zoning Appeals 
The BZA has not held a meeting since the last Council meeting.   
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Administration and Finance Report 
December 10, 2024

Item Title:
Report of the Administration and Finance Department

Prepared By:
Cynthia Poulin, Treasurer

Attachments
1. Cash Balance(s) Report
2. ARPA Update

Recommendation
Presented for Council review 
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